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X RAY/LASER/MICROWAVE SAFETY SURVEY/INSPECTION FILES

rlO'What is the function of the office in which this record series is created?

The Division of Physical Health is responsible for the administration, direction and coordina- _
tion of the physical health programs throughout the State,:  This is accomp11shed by establishment
health standards for business, housing, field operations and hosp1tals, the improvement of the
physical and dental health of adults and children; the diagnosis and control of diseases} -the
supervision and construction and licensure of health facilities: and the daily State-wide
program of registration, statistical coding, certification and preservation of the births,
marriages, divorces and annulments of marriage and deaths that occur each year in the State,
The Radiological Health Unit has the responsibility of conduct1ng a program of radiation hazard
management so that the beneflts of using radioactive materlals, x-ray and microwave generating
devices and electrical power generated by using nuclear fuel, all outweigh the hazards asso-
ciated with these sources, Laboratory support effort is conducted which is vital to assist in
quantlfy;ng the levels of radiocactive contamination wh1ch can be harmful to man,

11.This file contains the fcllowing documents (rnclude form nurbers and titles, if =ny.

and file arrangement). .
rDocuments relating to shtVeying and inapectlng x&Tay, laser and ﬁicrowave genergting;;j;E;Qn
A deVi.ces. L, : o = mu, g

é Included are unnumbered forms used for surveys and inspections (of such devices such as
fluoroscope, microwave oven, television, and various x~-ray units in offlces of _
physicilang, hospitals, ¢linics, dentists and veterlnarlans) from which 17 . . ‘;q,-
determination tan be made as to safety of equipment; copy of notice to fac111ty, when "~
machine not in compliance with safety regulations, stating what is required to meet
radiation safety regulations; monthly report of radiation control activity; and a copy
of Georgia Radiation Control Act No., 936, 1964 Session of the General Assembly.

The file is arranged alphabetically by county, thereunder alphabetically within category
such as hospital, physician, dentist, podiatrist veterinarian etc., thereunder
alphabetically within catégory. . : s ' ‘
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13. Is this the Record Copy of the series? . k] L ];
14, Is there a duplication of this series in another office or agency? e [W]:_[ X i
15. Is the information contalned in thls s%rlesreve summaitigg or gubl sh;d? x1 [ ] ﬁ
Attach copy of summary or publication $rlcPoc? oglﬁhv1ronmeg STeHe 290K ggct1on - H

16. Does the seriés contain classified information requiring security handling? [] k11
e : B T |

17. Does the series initiate, amend or terminate agency policies and procedures? [ ] k]

18. Could the function be performed if the files were lost or destroyed? with gréat [x] [ 1] -

difficulty s
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 K]
20. Does the record series prov1de ﬁata as input to an EDP file? ‘ (1] &1
21. Does the record series contaln documentation produced as EDP printout? {] b‘];;
22. Has the Federal Government issued 1nstructions governlng the retentlon/dlspo- A1 =T
sition of these f11es° e e e :
23, Will'theré be a'need‘forﬁthesé;reéo;és'16, 15 &éafs,from'now? If yes, what? I T 4
2k, REQUIRCMENTS The follow1ng requlres the flles to be kept 7;; .- years:
e.[JSTATE  b.[JSTATUIE OF c.[]AUDlT_ d. []FEDERAL ‘e k]ATMINISTRATIVE £.[ JHISTORICAL
e S ached AW LIMITATION PER.OD - LAW DECTSION VALUE
rgulation (Cite Law, Statute, or other reason for the retcnticw requirement)

Survey/Inspection information is cumulative, The information is needed by survey offlcers for
scheduled inspections and for special problems which may require a special inspection,
Also, frequent telephone inquiries make it necessary to have all the information in the office.

25. AGENCY RECOMMCNDATIONS. This agercy recommends that the file series be cut off at the end

At ench =[1CALENDAR YEAR -[ JFISCAL YEAR - K]OTHER ,then:
Actlve Fileg '

Upon notification that device is no longer in use, place folder in inactive file,

When survey/inspectig documents reveal that dev1ces are In compliance with all
e

safety regulations, stroy survey/inspection documents and supporting papers which E
have been held for 7 years, Earlier disposal is authorized, ;

Maintenance instructions: Remove and destroy e11g1b1e documents as
current survey/inspection documents are filed,

Inactive F11es

Cut off: Fhimactive file at theénd of each calendar year; hold in current files

area .:or years; then destroy, except that when devices are reinstalled, transfer
r—-. folder to active fileg,

(Indicate briéfly rationale for recomméndations above/or write additional remarks}:
Frequently emﬁrgencies arise, at which time information from file is needed for immediate
attention, Loo =" ﬁ;?~=.1~_.f Al g :
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